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Boise, Idaho 83705 
 

           Memorandum 
 
 
Reference: NWCG#005-2008 
 
To: Fire Management 
 
From: NWCG Chair       
 
Date: June 5, 2008 
 
Subject: Incident Records Schedule 
 
This memo is to provide direction and policy regarding the management of records that are 
created on incidents.  Attached is the Incident Records Schedule that describes records 
created on an incident and outlines the mandatory retention guidelines as prescribed by the 
National Archives and Records Administration.  All incident management agencies and 
units will follow the direction defined in this Records Schedule.  Agencies or bureaus that 
are enjoined in court-ordered records retention guidelines must abide by that order as long as 
it remains in effect. 
 
Templates and filing guides are available online at:  
http://www.nifc.gov/policies/records/index.html 
 
Address any inquiries regarding incident records management to your agency or bureau 
Records Administrator. 
 
 
Attachment 
 
cc:  NWCG Executive Board 
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