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EMERGENCY EQUIPMENT RENTAL AGREEMENT, OF-294 
INSTRUCTIONS 

. 
1-3. Ordering Office, Agreement Number, Effective Dates.  Follow 

instructions provided by the incident agency for completion of 
these blocks. 

 
4. Contractor.  Address shall be the address for mailing payment.  

EIN/SSN is mandatory. 
 
5. Point of Hire.  On pre-season sign-up agreements, this block 

may either indicate contractor's address where the rental 
equipment will normally be located, or merely state “Location at 
the time of hire”.  For equipment hired during an incident, this 
block should indicate the actual address or location of the 
equipment at the time of order and hire. 

 
6-7. Operator and Operating Supplies Provided By.  Normally check 

one block.  If both blocks are checked, specify in Block 14, 
Special Provisions, which conditions apply. 

 
8. Type of Contractor.  This block is to gather information to meet 

agency reporting requirements. 
 
9. Item Description.  This information must be of sufficient detail 

to fully identify the equipment to be rented. 
 
10. Number of Operators.  Specify the number of operators per 

operational period.  Note any exceptions in Block 14, Special 
Provisions. 

 
11.  Work or Daily Rate and Unit.  Enter geographic area standard 

rate or negotiated rate and unit.  Do not enter a daily rate if 
Block 13 contains a guarantee. 

 
12. Special Rate and Unit.  Enter the special rate and identify in 

detail in Block 14, Special Provisions, when and how these 
special rates apply. 
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EMERGENCY EQUIPMENT RENTAL AGREEMENT, OF-294 
INSTRUCTIONS 

 
13. Guarantee.  Enter the geographic area standard rate or negotiated 

rate.  Do not enter a guarantee if Block 11 unit of measurement 
is a daily rate. 

  
14 Special Provisions.  Detail any agreement made with the 

contractor not specified elsewhere on the form.  Include any 
supplements to the General Provisions. 

 
15-20. Signature Blocks.  The rental agreement must be signed, dated, 

and name and title printed, by both the contractor or authorized 
agent and the authorized contracting officer. 




