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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 
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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 
INSTRUCTIONS 

 
1. Incident Name.  Enter the incident name. 
  
2. Owner of Equipment.  If government owned, enter the agency 

and home unit.  If contractor owned, enter the contractor's name 
as shown in Block 4 of the EERA.  Enter the contractor’s 
resource order number. 

 
3. Agreement Number.  If contractor owned, enter the agreement 

number from Block 2 of the EERA. If government owned, enter 
the request number. 

  
4. Type of Equipment.  If contractor owned, enter data from Block 

9 of the EERA. 
 
5. License or Identification Number.  Enter serial number and/or 

license number of contractor's equipment.  If government 
owned, enter identification number such as license number, 
serial number, or other identification number of the equipment.  

 
6. Commodity.  Identify the commodity provided. 
 
7. Quantity.  Enter the quantity provided. 
  
8. Unit.  Enter the unit of measure for the commodity provided. 
 
9. Unit Price.  Enter the unit price (obtained from the Procurement 

Unit Leader or Buying Team Leader) for the commodity 
provided. 

 
10. Amount.  The amount equal to the unit price (Block 9) times the 

quantity (Block 7). 
 
11. Oil/Other.  Enter any other products provided and compute 

extensions.  
 
12. Date and Time Issued.  Enter date and time issued. 
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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 
INSTRUCTIONS 

 
13. Remarks.  Enter pertinent remarks. 
 
14. Total.  Enter total (commodity total plus oil/other total). 

 
15-18. Signatures.  The issuing agent and receiving agent signs, dates, 

and prints name and title at the time of issue. 
 

 19. Posted to Equipment Invoice.  The individual posting the 
deduction to the invoice initials and dates. 
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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 (TEST 
FORM) 
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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 (TEST 
FORM) INSTRUCTIONS 

 
1. Incident Name.  Enter the incident name and incident number. 
  
2. Equipment Ownership.  If government owned, enter the agency 

and home unit.  If contractor owned, enter the contractor's name 
as shown in Block 4 of the EERA. 

 
3. Resource Order Number.  Enter the incident order number 

request number, e.g., E# under which the equipment was 
ordered. 

  
4. Item Description & VIN/Serial Number.  Enter the type of 

equipment and the VIN or serial number. 
 
5. Commodity.  Identify the commodity provided. 
 
6. Quantity.  Enter the quantity provided. 
  
7. Unit.  Enter the unit of measure for the commodity provided. 
 
8. Unit Price.  Enter the unit price (obtained from the Procurement 

Unit Leader or Buying Team Leader) for the commodity 
provided. 

 
9. Amount.  The amount equal to the unit price (Block 8) times the 

quantity (Block 6). 
 
10. Oil/Other.  Enter any other products provided and compute 

extensions.  
 
11. Date and Time Issued.  Enter date and time issued. 
 
12. Remarks.  Enter pertinent remarks. 
 
13. Total.  Enter total (commodity total plus oil/other total). 

 
14-17. Signatures.  The issuing agent and receiving agent signs, dates, 

and prints name and title at the time of issue. 
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EMERGENCY EQUIPMENT FUEL AND OIL ISSUE, OF-304 (TEST 
FORM) INSTRUCTIONS 

 
18. Posted to Equipment Invoice.  The individual posting the 

deduction to the invoice initials and dates. 
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EMERGENCY EQUIPMENT RENTAL-USE ENVELOPE, OF-305 
 

 
 




