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Sponsored for NWCG publication by the NWCG National Interagency Aviation Committee. Questions regarding the content of this product should be directed to the National Interagency Aviation Committee members listed at: 
http://www.nwcg.gov/committees/national-interagency-aviation-committee/roster.
Revisions and corrections to this guide should be directed  through the appropriate agency program management office, and/or GACC representative, and/or IASS member.  Questions and comments may also be emailed to  BLM_FA_NWCG_Products@blm.gov.

This product is available electronically at: http://www.nwcg.gov. Printed copies may be ordered from the Great Basin Cache, National Interagency Fire Center, Boise, ID. For ordering procedures and costs, please refer to the annual NFES Catalog Part 2: Publications posted at: http://www.nwcg.gov/publications/449-2.

Previous editions: 2014, 2013, 2011.

The National Wildfire Coordinating Group (NWCG) has approved the contents of this product for the guidance of its member agencies and is not responsible for the interpretation or use of this information by anyone else.

NWCG’s intent is to specifically identify all copyrighted content used in NWCG products. All other NWCG information is in the public domain. Use of public domain information, including copying, is permitted. Use of NWCG information within another document is permitted, if NWCG information is accurately credited to the NWCG. The NWCG logo may not be used except on NWCG authorized information. “National Wildfire Coordinating Group”, “NWCG”, and the NWCG logo are trademarks of the National Wildfire Coordinating Group.

The use of trade, firm, or corporation names or trademarks in this product is for the information and convenience of the reader and does not constitute an endorsement by the National Wildfire Coordinating Group or its member agencies of any product or service to the exclusion of others that may be suitable.
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This document has very carefully set Styles in order to achieve 508 Compliance. Do not change Cover fonts, font sizes, positions, or logo position. Do not change Styles in the 
Style Panel. 
[bookmark: _Toc447171993]Heading 2
If the document needs adjusting/tweeking to fit elements, let the PMU staff assist you. Call us before you begin your document to allow us to advise you on the best course of action.
Heading 3
· Select the Multi-level List Bullet from the Paragraph Panel in the Menu bar and choose the sequence that looks like the one used below. Use the increase and decrease buttons in the paragraph menu  or the tab key to set new level bullet.
· The second and third bullets are set
· You really shouldn’t go below the third bullet
· Fourth bullet if you must
To get back to regular Body Text select it from the Styles panel.
Heading 4
Numbered lists follow this sequence. From the Multi-level Lists choose this sequence:
1. Level one
a. Level two
i. Level three
(1) Slfjsdfljsdlfj
You can adjust bullet margins by using the indent features on the ruler, but this can misalign the indents on other pages if not done carefully and will result in a disorganized looking document.

Sample
To set the next chapter simply type the title and select the Chapter 1–Heading from the Styles panel. The next chapter number will automatically be set.
Always start footers and page numbers on the Table of Contents page. TOC pages use roman numerals, Chapters use figures. Start page count from cover, and set the correct number on the TOC page, as shown in this document.
Always use captions and place above pictures and tables. You can apply a Figures and Tables index after the TOC if you wish.
Indexes can be set after you complete your document. They do require individual linking of specific words and are time consuming, so use only if necessary. 
Use the Styles found in the Styles panel for Appendix, Headings, Body Text, etc. Do not create different font styles, sizes, etc. from the font panel in the menu bar. This will 
mess-up 508 compliance.
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