DOI Casual Payment Center OF-288 Sample
(BIA, BLM, FWS AND NPS)

Social Security Number: Hired At: TYPE OF EMPLOYMENT:
Ensure this is entered correctly Ensure Block 6 is entered with Unit  Ensure Block 4 is marked as “Casual” and
in Block 2. Must match I-9 & Identifier not any of the other choices.
W-4 forms ___,
. .._.. FG TIEHE'OHT - 5772040
Casual Information: E‘m
Ensure name, mailing _ SDREA
address, city, state, and MAEL _ FIREFIGHTER
zip is legible. Blocks i ~ CLASSIFICATION
10,11,12,13 & 14. . I & RATE:
(Does not change the ﬂm_ﬂh Ensure to list AD Position
e o — P o Code, AD Class & AD Rate
Record profile at CPC) yjres =" prems MW@ =} in Blocks 6 & 7 per the AD
Gila Sl oIS ii!m_ Yellowstone Al Pay Plan.
Fire name and fire e ”‘“ 2002 e = st [T
code: Ensure fire o T o :; e e B ol e B KD F1=1%] ¢Column C example for
name, (b|OC|( 1) and 06 Jos §200 {2400 |12 THSP Positions (See block
Fire code (block 2) 06 fosJooon oroo o 21 and 23)
match (per Fire Code -
System) +If exception position, a
St . - - copy of duties is
TIME POSTING - 5 - Z ——— - required for payment.
COLUMNS: ] M— -
#Post hours in -
military time = —
[ W, e 6/4/07 Boots $350
¢Post time in 15 — 11— o AS N Commissary:
minute increments "’ - Corresponds to the date of
with a 2 hour - transaction
minimum. o —
A07443 92310 CN3R (EX: BIA) E For use by the CPC
o If shift passes —Camp Crew Member £
through midnight from
one day to the next, e o w—-.-é
be sure to show end- R FRTROUL BRY
ing time at 2400 and
starting time on next SIGNATURES:
day at 0001. Ensure the original Time Officer signature is complete in Block 26.
Example Column A Employee signature (casual) either signed or unavailable for signature in Block 25

* Note: The agency specific column has been separated for each agency, BIA, BLM, & FWS to better outline
agency specific example codes.

IMPORTANT — ENSURE ALL FIELDS ARE CORRECT AND LEGIBLE TO AVOID DELAY OF PAYMENT




Casual Payment Center OF-288 Test Form Sample
(BIA, BLM, FWS and NPS)

Social Security Number:

Ensure this is entered correctly

in Block 1 and legible. (Must match 1-9

Hired At:

Ensure this is entered in Block 2

with Unit Identifier

Type of Employment:

Ensure this is marked in Block 3 as

“Casual” and not any of the other

and W-4 forms) / choices
_ v Ejhergency Incident Time Report
. T Somnal Securey Membes [ 7. Heod 2 [Le, TDH0T) TP of Employemnt (¥ one)
Casual Informatl(.).n' \ 123-45-6789 MT-FBA *| [ Comal [ Sagsie Gort Emglopus. [ 5ete [ Ot
Ensure name, mailing @num,m T Mome Tiring Ut Feme
address, city, state, and zip
. & Mzile=g AdEws 7 Foma iring Ut Ploss Tambe
are legible.
Blocks 4,6,8,9 & 10 T Coy 5.5mim |10 25 Code T1- Fows Feiring Usi £ AX Fadbar
(Does not change the T2 Emarmsncy Contet Nama T Toztact Phoza Namber |14 Ensar gency Coatart Physicd Ad&an
casual's permanent Examplolor ia__| [eiampleionBin | | Eiample for S |
record proflle atthe 4 Hnmuﬁamnnq.l:l ma.rmnma::.l.l:lnl:! Hsnder info seme g [ 6 0 ¢ ]
CPC) T Taciden: Nams T Tocident Nams } T Tocidant Fams T, ocidant Koz }
: Skate Red Mtn tE Eﬂ% EE m 'wi Fire
/' {ta. ID-BOR.000506 /. 83) " e IBOR-000005 /0.8 e, mmfff?;?'”“ .'?x, o ME_::?EM*
. . EBZTYe=" T Torios Code |7 T5e Code T FoiEonode [P Code |4 Fowimon Code T tods |7 Porcan Tods
Incident Name and Firep| we.zcs fLe.. FFT) (Le BICK) e, FFT2) e, BCS) | e, EETZ) La., BICH) afmy
5
Code: CN3R FET2 C3ZE WHHR CH8X viB FFT2
. 3. AD Class & AD Fate 5. AD' Class &. AD Fata 5. AD Class 6. AD Eaj 5.AD Class |6 ADFate
Ensure Fire name AD-C §  $13.24 AD-E $ $16.06 AD-A __|§ $10.D;4 ADC 3 13.24
, 7. Floma Firmg Uit A =g Coda [7. Fmg Unt A g Code |7, Bome Hiimg Uni Accosnting Cods 7. Bome/Hizimg Unit Accommting Ceda
Block 1 and fire code A15433 07 92310 C7FG FA 241 2821 HU C3ZE 41570 9141 CHBX W [ 1573 €11 Vi |
Block 3 match EDmeondTimo 3 Yer 2007 Mo DoerndTio o ver: o007 lopemosdTine o vor o0 |E.M¥Im_§' = Vear
(per Flre Code System) b 3 ! - £ b = d 5 £ 13 - s 5 £ b Iy i 5 [4
Example Column A 06]04] 1000 1200 |2
06[ 05 | 1200 [ 2400 |12
06| 06| ooo1 | o700 | 6
Time Posting Columns:
¢ Post hours in
military time
+Post time in 15 . Total Hoars 20 o Totel Homs 9. Tatal Hoess 9. Tatel Hos
minute increments 10 Grass Amont [, 10. Grozs Amonmt | 10. Grom Amut [, 0. Gross Amenzt |,
Wlth a 2 hOUI’ - fitems &.x fam &9 |7 260.00 it & x i 5 fHree ¢ x frewe G - firews o x ivew 95
. - Ramaris yenant Offica O=ly
minimum Use this section for clarification of positions etc.

Ex.: Column C- camp crew member

This section for use by the Casual

+If shift passes through

13, Compusary Fecord (Atiach addtional shest if nocossary)

Payment Center.

midnight from one day to
the next, be sure to show

ending time at 2400 and

starting time on next day

at 0001.

o Dass b Fram & Amust
06/04/07 Boots $350
Tnh]CmmnimryDldm:ﬁnn:'S350 14 Gmsllamiugl|5
Th Talow carity 1 abowws HUME 2ru Comec 150 propar Int paymeant.
15. Emploven Sigzaturs 16. Date 17. Trmae OfBcar Signatars 18. Da
Either signed or unavailable for signature 4
FPEIVACT ACT NOTICE: Sestson 6311 of Title 5 USC authorizes eollection of this infeenation I is med 1o secosd and PAS 102003

Example column A

Commissary:

s allerdinge el delermise your pay. Use of i S9H t sithortsed by B0 0307, Figlure 1 v de Uhe segpsired

delayed prymens.

Corresponds to date of transaction

7-&:
Ebsion et i

Signature:
Ensure the original Time Officer signature is complete
in Block 17 and date Block 18

Position Title &
Rate:
List AD Position

/Code, AD Class and

AD Rate per AD Pay
Plan in Blocks 4,5 &
6.

4 Column C example
for THSP positions
(See Block 11)

Home/Hiring Unit
Cost Accounting
Code:

Ensure organization,
appropriate
sub-activity and
project numbers are
accurate and
complete

*Note: The agency specific column information has been separated for BIA, BLM & FWS to better outline

agency specific examp

le codes.

IMPORTANT— ENSURE ALL FIELDS ARE CORRECT AND LEGIBLE TO AVOID DELAY OF PAYMENT




