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CASUAL HIRE PAYMENT INFORMATION
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Simple. Safe. Secure.






Receive payment faster!


Best option for casuals who have a bank account! 


Eliminates lost or stolen checks!

Emergency Firefighters/Casuals will be able to receive their payments through direct deposit to their bank account!  The direct deposit option will be available March 1, 2003, when modifications to the EFF/Vendor Pay program take effect.  

Hiring Units:



Provide casual a Direct Deposit Sign-up Form, SF-1199A (available at www.fms.treas.gov/eft or from your Human Resource office) completed as follows:


o
Section 1 – Block C – Enter Casuals’ SSN.


o
Section 1 – Block F – Check “Other” and enter “Casual Hire”.


o
Section 1 – Block G – Leave blank.


o
Section 2 – Enter your EFF Pay Center/ADO name and address.


o
Hiring units should NOT retain direct deposit information in their files.

Casual:



Refer to the instructions on the back of the SF-1199A.  Complete Section 1 and take the form to your financial institution for completion and direct mailing to the address listed in Section 2. 



Direct deposit is the safest method of payment for casuals who have a bank account.

EFF Pay Center/ADO:



Enters direct deposit information into EFF/Vendor Pay System.



Retains original Direct Deposit Sign-up Form, SF-1199A.  



Mails the Wage and Earnings Statement to the casual.  

HARD COPY CHECKS

Casuals who do not elect direct deposit will receive a hard copy check mailed to the address they provide.  No additional forms are necessary.  The EFF Payment Center/ADO mails the Wage and Earnings Statement to casual. 

MULTIPLE ADDRESSES

EFF/Vendor Pay will also have multiple address capability. Casuals who want a different address for their W-2 should furnish the address information to their hiring unit.  The hiring unit forwards the information to the EFF Pay Center/ADO for entry into the EFF/Vendor Pay program.
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